Job Advertisement:

Maintenance Technician — Village of St. Joseph Public Works Department

The Village of St. Joseph is hiring Maintenance Technician(s) to join our Public Works team!
This position supports street, park, stormwater, building, and snow removal operations.
Applicants must be able to safely operate heavy equipment, use email and spreadsheets for
logs, and obtain a CDL within 6 months of hire. Positive attitude and strong customer service
skills required.

In addition to in-person interviews, selected candidates will be required to complete a brief
pre-employment exam for an objective selection process.

The Village is open to both full-Time and part-Time opportunities. Applicants interested in both
full-time and part-time employment are encouraged to apply.

Pay Range: $22.41 — $29.11/hour, based on experience.
Benefits include: Health, Dental, and Vision Insurance, IMRF retirement plan, paid Vacation,
Sick, Holiday, Personal leave, and more.

Submit a completed online application form, cover letter, contact information for three
professional references, and resume online at stjosephillinois.org

First review of applications will be May 5th. Positions open until filled. EOE.
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JOB DESCRIPTION

Position Title: Maintenance Technician

Department: Public Works

Pay Grade: $22.41 — $29.11 (commensurate with experience)
Reports To: Public Works Director

FLSA Status: Hourly; Non-Exempt

Supervises: None.

Position Summary

The Village of St. Joseph is seeking a dependable and hardworking Maintenance Technician to
join our Public Works Department. This position plays a vital role in maintaining and improving

the Village’s infrastructure and public spaces. Under the direction of the Public Works Director,

the Maintenance Technician supports operations related to streets, stormwater systems, parks,
forestry, public buildings, and snow removal.

Essential Duties and Responsibilities:

e Operate and maintain a variety of heavy equipment, including trucks, snowplows,
backhoes, skid steers, tractors, and mowers

e Perform general maintenance and repair of stormwater infrastructure, streets, sidewalks,
park facilities, and Village buildings

e Carry out seasonal responsibilities such as mowing, leaf pickup, brush removal, and tree
trimming

e Perform snow and ice control operations, including plowing, salting, and manual snow
removal

e Conduct basic facility repairs including plumbing, carpentry, concrete, and light electrical
work

e Maintain accurate records, including daily work logs and maintenance tracking, using

spreadsheets and other software

Use email and mobile or desktop devices to communicate and manage tasks

Follow safety protocols and Village procedures

Interact professionally and courteously with residents, coworkers, and contractors

Respond to emergency or after-hours situations as part of an on-call rotation
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Minimum Qualifications:

High school diploma or GED

Valid Illinois driver’s license

Ability to obtain a CDL (Class B with air brake endorsement) within 6 months of hire
(training assistance available)

Demonstrated ability to operate heavy equipment safely and effectively

Basic computer proficiency, including the ability to use email, spreadsheets, and simple
digital recordkeeping tools

Mechanical aptitude and understanding of general maintenance practices

Ability to lift 50 pounds and work outdoors in all weather conditions

Strong customer service, communication skills, and a positive, team-oriented attitude
Willingness to work evenings, weekends, and holidays as needed for emergencies or
weather events

Preferred Qualifications:

Residency is not required for this position, although residing within a reasonable
distance of the Village is required.

Prior public works or municipal maintenance experience, or similar construction
experience and work in the street right-of-way.

Familiarity with stormwater systems, and public facility maintenance

Experience using GPS, mapping tools, or maintenance management software

Physical & Environmental Demands:

Ability to lift and carry up to 50 pounds.

Ability to work outdoors in varying weather conditions.

Ability to stand, walk, bend, climb, and perform manual tasks.
Exposure to noise, dust, traffic, and construction environments.
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JOB DESCRIPTION ACKNOWLEDGMENT & RECEIPT

| acknowledge that | have received, read, and understand the Job Description for the position of
with the Village of St. Joseph.

I understand that this Job Description is intended to describe the general nature and level of
work being performed and is not intended to be an exhaustive list of all duties, responsibilities,
or qualifications. | further understand that the Village may modify this Job Description at any
time, with or without notice, based on operational needs.

| understand that | am responsible for performing the duties and responsibilities outlined in the
Job Description and for asking questions if clarification is needed.

This acknowledgment does not constitute an employment contract or guarantee of continued
employment.

Employee Name (Printed):

Employee Signature:

Date:

SupervisorSignature:

Date:
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